UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Doc lap - Tuw do - Hanh phuc
SO GIAO DUC VA PAO TAO

sé: F44 /1SGD&PT-QLT
V/v: Huéng dan khao sat tiéng Anh Ha Noi, ﬂgc‘?yZZI/zdng 3 nam 2017
cua hoc sinh 16p 5 hoc chuong trinh
lién két giang day bo tro, lam quen
tiéng Anh nam hoc 2016-2017

Kinh gi: - Trudng phong Giao duc va Dao tao quan, huyén, thi x&;
- Hiéu trudng cac trudng tiéu hoc truc thudc So.

Cin cir Quyét dinh s6 1400/QD-TTg ngay 30 thang 9 nam 2008 ctia Th tudng Chinh
phu vé viéc phé duyét Bé an “Day va hoc ngoai ngit trong hé thong gido duc qudc dan giai
doan 2008 - 20207;

Cin ctr Thong tu s6 01/2014/TT-BGDPT ngay 24 thang 01 nim 2014 cua Bo truong
B6 Giao duc va Pao tao ban hanh Khung nang luc ngoai ngit 6 bac dung cho Viét Nam;

Cin ctir Quyét dinh s6 1479/QD-BGDPDT ngay 10 thang 05 nim 2016 ciia B6 GD&DPT
ban hanh dinh dang dé khao sat danh gia ning luc sir dung tiéng Anh bac 1 theo khung ning
luc ngoai ngix 6 bac dung cho Viét Nam (danh cho hoc sinh tiéu hoc (TH));

Can ctr Cong van ) 4479/SGD&DT-QLT ngay 30/11/2016 cua S6 GD&DT Ha Noi
vé viéc Panh gia chat luong day va hoc chuong trinh lién két giang day bo tro, 1am quen
tiéng Anh trén dia ban thanh phé Ha Noi;

S GD&PT hudng dan cac phong GD&PT, cac truong tiéu hoc truc thuoc So vé
cong tac khao sét tiéng Anh cua hoc sinh 16p 5 hoc chuong trinh lién két giang day bo tro,
lam quen tiéng Anh ndm hoc 2016-2017 nhu sau:

A. POI TUQNG, NOI DUNG VA HINH THUC KHAO SAT

1. Béi tuong

- Hoc sinh [ép 5 trudng tiéu hoc duoc hoc chuong trinh lién két giang day bé trg, 1am
quen tiéng Anh theo Pé an chuong trinh lién két giang day tiéng Anh giita cac trung tam
Ngoai ngir véi cac truong tieu hoc do So GD&DT Ha Noi phé duyét.

- So GD&DT lua chon ngau nhién 20% s6 hoc sinh trong ddi tuong khao séat tham gia
lam bai khao sét.

2. Noi dung: Khao sat ki nang nghe, doc va viét trong pham vi ndi dung chuong trinh
tiéng Anh cuaa hoc sinh 16p 5 truong tiéu hoc.

3. Hinh thtic: Hoc sinh 1am bai khao st trong thoi gian 45 phat bang hinh thic tric
nghiém khach quan; cau triic dé khao sat duoc xay dung phd hop vai tm sinh Iy, lua tudi,
trinh d hoc sinh va theo quy dinh tai quyét dinh s6 1479/QD-BGDDT cua Bo GD&DT.



B. TO CHUC KHAO SAT

I. LAP DANH SACH HQC SINH

So GD&DT 1ap danh séf:h hoc sinh tham,gia khao sat trén co s& ganh sach hoc sinh
|c:)’p 5 duoc hoc chuong trinh bo trg, lam quen tiéng Anh ¢ cac truong tiéu hoc theo nguyén
tac:

- Danh séch hoc sinh du khao st dugc 13p theo ting truang tiéu hoc; mdi trudng tiéu
hoc la mot Biém khao sat.

- L@p danh,séch hoc sinlj du khao sat tai Diém kh{m sat theo thfr tu a, b, c,... cua t‘én
hoc sinh c‘}é gé}n s@ béao danh; so bép danh cua hoc sinh gom 06 chﬁ S0 dugc danh tang dan,
lién tuc dén ’hét s0 hoc sinh cua biém khao sat, dam bao trong Biém khao sat khéng ¢ hoc
sinh trung s6 bao danh.

- Mdi phong khao sat duoc xép cd ti da 24 thi sinh.

I1. THOI GIAN KHAO SAT, PIA PIEM KHAO SAT

1. Thoi gian: Ngay 04/4/2017.

2. bia diém: Tai truong tiéu hoc noi hoc sinh hoc 16p 5 ndm hoc 2016-2017.

I11. HOI PONG KHAO SAT

So GD&PT thanh 1ap Hoi dong khao sat cua thanh phé, thanh phan bao gom:

1. Chu tich: Lanh dao So6 GD&DT;

2. Ph6 chu tich: Lanh dao S¢ GD&DT; Truong phong Quan 1y thi va Kiém dinh chat
luong gido duc (KBCLGD); Truong phong Giao duc Phé thong;

3. Uy vién: La lanh dao, chuyén vién cac phong ban So;

4. Thu ky: La can b, chuyén vién cac phong ban So.

5. B6 phan gidm sat: La can bo, chuyén vién cac phong ban S¢ va cac phong GD&DT
quan, huyén, thi xa; can bg, giao vién cac treong TH, THCS c0 tinh than cao trong cong tac
Khao thi va KPCLGD.

IV. BAN COl KHAO SAT

Mdi Phong GD&DT thanh lapqmét Ban coi khao sat; S& GD&PT ban hanh quyét dinh
thanh lap Ban coi khao sat va cac Biém khao sat trén dia ban quan, huyén, thi xa.

1. Thanh phan:

a) Truong ban: La 1anh dao phong GD&DT;

b) Pho trudng ban: 01 1anh dao phong GD&DT;

¢) Thu ky, ’Uy vién: La chuyén vién phu tréch cong tac Khao thi va KBDCLGD; Chuyén
vién phu tré}ch tieng A’nh cua phong GD&DPT (néu c0); Lanh dao truong hoc da tham gia
cbng tac Kiém dinh chat lugng giao duc;

2. Nhiém vu:

- T6 chtic, chi dao va trién khai cong tac khao sat tai dia ban quan, huyén, thi x4 theo
dung huéng dan cia S6 GD&DT;

- Phéi hop Véi cac doan thanh tra, giam sat cia Sé trong qué trinh t6 chire khao sat;



- Trién khai cac van ban huérpg dan k¥ thuat khao sat cho cac thanh vién trong Ban
coi khao sat va cac thanh vién tai Biém khao sat;
- Tiép nhan dé khao sat tir So GD&DT; giao dé khao sat dén cac Piém khao sat trén
dia ban quan, huyén, thi x&;
- Tiép nhan va ban giao bai khao sét, ho so khao sat cua cac Diém khao sat trén dia
ban vé S6 GD&DT;
- Hoan thanh thu tuc thanh quyét toan kinh phi khao sat cia Ban coi khao sat, thanh
quyet toan tai So.
3. Thanh phan caa Diém khao sét:
a) Trudng diém khao sat: La lanh dao trudng TH hoic THCS;
b) Pho trudng diém khao sat: 01 Lanh dao truong dit Biém khao sat;
¢) Thu ky: 01 can bd, gi4o vién thudc don vi céng tac cta Trudng diém khao sét;
d) Can bd coi khao sat:
La can bo, gido vién cua cac truong TH, THCS. Méi phong khao sat phai dam bao co
02 CBKS, trong d6 c6 01 CBKS 1a giao vién Tin hoc, 01 CBKS con lai khéng phai la giao
vién day tieng Anh.
d) Céan bo giam sat:
- La cén bo, chuyén vién céc phong GD&DT quan, huyén, thi x&; can b, giao vién
cac truong TH, THCS c6 tinh than trach nhiém trong cong tac Khao thi va KPCLGD;
- Mbi Biém khao sét ¢ it nhat 01 can bo giam sat (CBGS).
4. Trach nhiém cua Piém khao sat;
- l\!hiém vu cua CBKS va cac thanh Yién khac trong Diém khao sat dugc quy’djnh tai
Phu luc so I11; Tieu chuan vé CSVC cia Diém khao sat dugc quy dinh tai phu luc so II.
- Chuan bj vin phong pham, CSVC (theo quy dinh tai phu lyc 11) tai cac Biém khao
sat trén dia ban quan, huyén, thi xa;
- Céc’Diém khao sat chiu trach nhiém thanh quyét toan phan kinh phi coi khao sat va
co sO vat chat tai Biém khao sat.
V. KE HOACH KHAO SAT
1. Cong tac chuan bi tai Piém khao sat
a) Thong bao danh sach hoc sinh dugc khao sat:

- Trudce ngay khao sat 04 ngay: So guri danh sach hoc sinh dugc khao st cho cac Ban
coi khao sat qua hom thu dién tu glt-kdcl@hanoiedu.vn;

- Truéc ngay khao sat 03 ngay: Hiéu trudng trudng tiéu hoc tiép nhan danh sach hoc
sinh dugc khao sat, théng bao cho hoc sinh va cha me hoc sinh.

b) Phong hop caa Biém khao sat:

- Niém yét: lich khao sat, gio khao sét, thoi gian 1am bai, hiéu 1énh tréng, so do vi tri
cac phong khao sat.

- Co day du trang thiét bi va diéu kién lam viéc theo dung quy dinh tai Phu luc I1.



c) Phong [<héo sat: It nhat 01 ngay truéc ngay khao sat, Pho truong diém khao sét chiu
trach nhiém chuan bi cac phong khao sat dam bao theo quy dinh tai phu luc so II.

d) Van phong pham: t nhat 01 ngay truoc ngdy khao sat, Diem khao sat chuan bi day
du van phong pham theo quy dinh tai phu luc so I1;

2. Nhan dé khao sat

- Phong GD&DT nhan dé khao sat tai S6 GD&DT (sb 23, Quang Trung, Hoan Kiém)
truge 10h00 ngay 04/4/2017;

- Biém khao séat nhan dé khao sét tai Ban coi khao sat (Phong GD&DT) trudc 12h30
ngay 04/4/2017;

- M6t s6 yéu cau khi nhan dé khao sat:

+ Truong diém khao sat hodc Pho truong diém khao sat d¢én nhan dé khao sat phai
Xuit trinh Quyét dinh diéu dong cua S& GD&DPT va Gidy chang minh nhan dan;

~ +Khi nhén dé khao st phai c6 Bién ban giao nhan. Sau khi nhan dé khao sit, Truong
diém khao sat (hodc Pho truong diém khao sat dugc uy quyen) phai bao quan dé khao sat
theo dung quy dinh;

+ Khi nhan dé phai kiém tra dé khang dinh s6 luong ti dé khao sét ghi trén nhan hop
(hodc bi) dung tui d¢ khao §ét Khép voi s@ phc‘)ng khao sat cﬁg biém khao sat, néu co bat
thuong phai bao ngay Hoi dong khao sat dé bo sung kip thoi (so dién thoai: 043.9363.240).

3. Hop toan thé Piém khao sat

a) Thoi gian: 13h00 ngay 04/4/2017.

b) Noi dung:

- Cong b cac Quyét dinh thanh lap Biém khao sat.

- Pho trudng diém khao sét béo céo cdng tac chuan bi vé CSVC phuc vu khao sét.

- Trudng diém khao sét t6 chtc hoc tap Huéng dan khao sat cua So.

- Truéng diém khao sat néu cac yéu cau cia ky khao sat va cac cong viéc dién ra trong
budi khao sét:

+ Khi 1am nhiém vu coi khao sat, cac thanh vién trong Diém khao séat phai deo phu
hiéu, khong mang cac phuong tién thu phat théng tin ca nhan;

+ Truong hop CBKS va CBGS duoc phfin céng lam nhiém vu tai Diém khao sat co
1y do dac biét phai nghi coi khao sat, Truong diém khao sat de nghi Hi¢u tru’{mg nha truc‘yng,
Truong phong GD&DT c¢6 gido vién nghi coi khao sat cir nguoi khac thay thé kém theo Giay
giai thiéu;

+ Truong hop 1anh dao Diém khao sat vi Iy do dic biét khong thé 1am nhiém vu, ban
lanh dao Diém khao sat phai b4o cdo va cir nguoi dén S6 GD&DPT nhan Quyét dinh thay thé.

¢) Kiém tra CSVC va céc diéu kién dam bao cho Diém khao sit: Truong diém khao
sat phép cong cac thanh vién trong Biém khao sat kiém tra CSVC va céc dieu kién dam bao
cho Biém khao sét.

Dbiém khao sat chuan bi dfa CD am thanh phuc vu cho cong tac kiém tra may tinh
trong phong khao sat. Khi kiém tra may tinh phuc vu khao sat ki nang nghe, can bo duoc



phan cong md may tinh va dwa dia CD &m thanh vao 6 dia CD, chay chuong trinh Windows
Media Player va phat thi ra loa ngoai.

4. Tién hanh khao sat
a) Tién trinh thoi gian ngay 04/4/2017 nhu sau:

Thoi gian Noi dung cong viéc

- Phan cong CBGS, CBKS thtr nhat, CBKS thur hai.

- Hiéu trudng cua trudng hoc noi dit diém khao sat chi dao cho giéo vién
14h30 chu nhiém 16p (hoac gido vién phu trach 16p) dan hoc sinh dugc khao sat
vé phong khao sat; cac gi4o vién nay chi roi khoi phong khao sat sau khi
ban giao day du hoc sinh cho 2 CBKS.

Trudng diém khao sat:

- T6 chirc cho CBKS, CBGS chitng kién niém phong bi dung dé khao sét.
- Giao bi dyng dé khao sat cho CBKS thir nhat.

- Giao ho so, VPP cho CBKS thir hai.

- CBGS vé khu vuc duoc phan cong

- Hai CBKS cuing 1&n phong khao sat, danh SBD, tiép nhan hoc sinh tir c4c
gi&o vién chu nhiém (hoac gido vién phu trach 16p);

14h45 - CBKS thir hai huong dan hoc sinh ngdi ding vi tri quy dinh; CBKS thi
nhat cat tii dung dé khao sat; hai CBKS doc huéng dan dung dia CD phan
khao séat k§ nang nghe.

- Hai CBKS Ky va ghi ho tén vao cac to dé khao sat va céc to gidy nhap.
CBKS thtr nhat phat dé khao sat cho hoc sinh; bat dia CD phan khao sét
14h55  [k§ ning nghe theo hudng dan dung dia CD phan khao séat k§ ning nghe
guri kém trong tdi dung dé khao sét

15h00 Tinh gio lam bai khao sat (45 phut)

15h15  [Thu ky thu dé khao sat con thira tai cac phong khao sét

15h45 Thu bai khao sat

Niém phong tdi bai khao sét, ho so khao sat. Ban giao bai khao séat va ho
so khao sét vé Phong GD&DT theo quy dinh. (Tir 16h30 dén 18h00: cac
Phong GD&PT nép bai khdo sat va hé so khdo sét ciia cdc diém khdo
sdt trén dia ban vé So GD&PT-s6 23 Quang Trung, Hoan Kiém)

14h35

16h00-16h30

b) Phan cong CBKS

Truéng diém khao sat phan cong CBKS véi nguyén tac:

- Phan cong CBKS dam bao khach quan, chat chg, thuc hién nguyén tic: hai CBKS
trong mot phong khao sat phai la gido vién day khac truong, trong d6 c6 01 giao vién day tin
hoc;

- Viéc phan cong CBKS phai duoc gitr bi mat cho dén khi cong b trudc budi khao
sat.

¢) M& hop dung tai dé khao sat va giao tai dé khao sat cho CBKS

- Sau khi kiém dién danh sach CBKS, Trudng diém khao sat cong bd danh séch phan
cong CBGS, CBKS;



- Truéng diém khao sét t6 chirc ching kién niém phong hop dung céc tii dé khao sat,
lap bién ban trudc toan thé CBKS, CBGS tai phong lam viéc caa Diém khao sat; Truong
diém khao sat giao tai dé khao sat cho CBKS thir nhat (c6 ky vao bién ban giao nhan dé khao
sat), giao cho CBKS thir hai tai liéu, van phong pham; mai CBGS vé khu vuc dugc phan
cbng nhiém vu va moi hai CBKS cung Ién phong khao sat lam nhiém vuy;

- Truong hop thiéu dé& khao sat: mé tai dé du phong, néu van con thiéu thi Truong
diém khao sét 1ap bién ban (c6 CBGS xéc nhan) va cho sao thém vira du s6 dé thiéu, khi sao
in phai bao mat theo quy dinh, c6 mat caa CBGS .

d) T4 chuc coi khao sat

Truéng diém khao sat té chirc coi khao sét theo dung cac quy dinh cua Huéng dan
nay, bao gdm cac budc: Cho hoc sinh vao phong khao sat; Phat dé khao sat; Coi khao sat;
Thu bai khao sét.

d) X ly cac truong hop dac biét

- Hoc sinh @én cham: Néu hoc sinh dén cham qué 10 phat sau khi ¢é hiéu 1énh tinh
gio lam bai s€ khong dugc du khao sat.

- Hoc sinh bi 6m trong khi dang khao sat: CBKS dé nghi CBGS dua hoc sinh dén y té
cua truong va lap bién ban xac nhan. CBKS thu dé khao sét, gidy khao sét, gidy nhap cua
hoc sinh, bao quan va nop cho Truéng diém khao sat sau budi khao sét.

- Hoc sinh c6 viéc dot xuat dic biét xay ra khong thé tiép tuc khao sat dugc: Truong
diém khao sét lap bién ban.

- Hoc sinh vi pham quy ché: CBKS Iap bién ban 1ap bién ban theo quy dinh.

- Truong hop phong khao sét cudi cing ¢ sé hoc sinh nhé hon hoac bang 4 thi co thé
ghép véi phong cudi lién ké. Khi thu bai phai cho vao 02 tui sé 1 riéng biét theo tirng phong
khao sat nhu Bang ghi tén dyu khao sat.

- Xir Iy cac trudng hop bt thusng khi CBKS mo thi dé khao sat:

Khong c6 dé khao sat, thiéu dé khao sat hodc dé khao sat thiéu trang hoic dé khao sat
bi rach khong chap lai duoc, khong doc duoc: CBKS thir nhat d& nghi CBGS bao cao Trudng
diém khao sat; trong thoi gian dé, hoc sinh ngoi trat ty tai phong khao sat, khong ra khoi
phong khao sat. Truong diém khao sat dung ti dé khao séat dy phong, néu van con thiéu cho
sao in dé véi s6 dé khao sét vira du cho hoc sinh. Khi sao in phai c6 mit caa CBGS. Trudng
diém khao sat cing CBGS dua dé khao sat bo sung dén phong khao sat cho hoc sinh.

e) Két thlic budi khao sét

- Pho truong diém khao sat phai bé tri luc lwong bao vé dé on dinh trat tu an toan
trong va ngoai cong diém khao sét;

- Trudng diém khao sat phan cong lanh dao Biém khao sat thu bai, kiém dém bai khao
sat va hd so day du, ghi bién ban theo quy dinh, dong géi niém phong, sau d6 Trudng diém
khao sat kiém tra lai 1an cudi cing.

- Sau buoi khao sat, CBKS, CBGS phai nop lai pht hiéu cho Truong diém khao sat.

g) G6i bai khao sét

- T0i s6 1: dung bai khao sat va 01 Phiéu thu bai khao sat theo phong khao sét cua
mdi budi khao sat. CBKS thu bai, nop bai khao sat cho Truong diém khao sat hoic ngudi



duge Truong diém khao sat uy quyén; sau khi thu nhan va kiém tra s6 lwong bai khao sat caa
phong khao sat, ngudi nhan bai khao sat truc tiép niém phong tii sé 1 trudc hai CBKS nop
bai khao sat, roi cung ky vao mép gidy niém phong bén ngoai tui:

- TUi s6 2: chira cac tui sé 1 theo mon khao sat. Ngay sau khi niém phong céc tdi s6 1
duoc hoan tat, Truong diém khao séat hoic ngudi duge Truong diém khao sat uy quyén truc
tiép niém phong tdi sé 2 trude toan thé cac thanh vién cua Diém khao sat. Bén ngoai tai s6 2
c6 chir ky vao mép gidy niém phong cua 01 dai dién CBKS, thu ky va Truong diém khao
sat;

- TGi s6 3: dung ho so khao sat, gdm 01 Phiéu thu bai khao sat theo phong khao sat;
01 goi céc loai Bién ban cua Diém khao sat; Danh sach hoc sinh vi pham quy ché va tang
vat; 01 goi dung cac tai dé khao sat chua str dung, dia CD phan nghe va cac dé thira. Bén
ngoai tui sé 3 ¢6 chir ky vao mép gidy niém phong caa 01 dai dién CBKS, thu ky va Truéng
diém khao sat;

- Truéng diém khao sat chiu trach nhiém vé viéc niém phong, dong géi va bao quan.

h) Nop bai khao sat va hd so cia Biém khao sat

Toan bo bai khao sat va hd so khao sét (ké ca dia CD phan khao sét ki nang nghe, dé
du phong, dé thira) cia Diém khao sat déu phai nop vé Hoi dong khao sat (S6 GD&PT), cu
thé nhu sau:

- Trudng diém khao sét thuc hién goi, niém phong bai khao st va hd so khao sat theo
muc V.4.g, chiu trach nhiém nop bai khao sat va hd so khao sat vé Ban coi khao sat (Phong
GD&DT).

- Trudc 18h00 ngay 04/4/2017, phong GD&PT nop bai va ho so khao sét cua cac
Diém khao sat trén dia ban vé S& GD&DT, s6 23 Quang Trung, Hoan Kiém.

C. KINH PHI

- Céc noi dung chi cho can bo, gi4o vién coi khao sat va co sd vat chat cac diém khao
sat do cac truong dat diém khao st chi, ngudn kinh phi tir ngudn lién két day ngoai ngir cua
cac truong va céc trung tam.

- Kinh phi ra dé va in sao dé khao sat, chim bai khao séat va cac noi dung khéc tir
nguon kinh phi chi nghiép vu cua So GD&DT.

D. CHE PQ BAO CAO

Trong qué trinh t6 chirc va diéu hanh ki khao sat, khi can thiét bao cao vé So theo céc
sb may: 043.936.6324 hoac 0438.253.743./.

o KT. GIAM POC
Noi nhgn: ; \s GIAM DO
- Nhu kinh gui; (dé t/h) )\
- B/c Giam doc; (dé b/c)
- Luu: VT, QLT.




Phu luc I:

LICH CONG TAC

KY KHAO SAT TIENG ANH CUA HQC SINH LOP 5 ’
HQC CHUONG TRINH LIEN KET GIANG DAY BO TRQ, LAM QUEN TIENG ANH
TREN PIA BAN THANH PHO HA NOQI NAM HQC 2016-2017

(Pinh kém céng vin sé 741 /SGD&PT-QLT ngay 22 thang 03 nam 2017)

Thoi gian Pon vi Noi dung
Phong Nhan quyét dinh giao chi tiéu diéu dong CB, GV 1am nhiém vu coi khao sat
22/3 va cham khao sat va mau béo cdo KS01.XLS tai S6 GD&DT (qua hom thu
GD&DT A .
dién tur glt-kdcl@hanoiedu.vn)
24/3 Phong NOp béo céo diéu dong lanh dao, can bg, giao vién, nhan vién coi khao sat,
GD&DPT |cham khao sat (KS01.XLS) vé phong QLT qua email glt-kdcl@hanoiedu.vn
2713 S& GD&DPT |Chia phong va in danh s&ch hoc sinh dugc khao séat theo phong
- Héi nghi Hwéng dan cong tac khao sét tiéng Anh I6p 5 niam hoc 2016-
2017:
+ Dia diém: truong Ha Noi-Amsterdam
+ Thanh phan: Lanh dao hoi ddng, Lanh dao Ban coi khao sat, Truéng
diém khao séat, Pho truong diém khao séat duoc khao sat, can bo giam sat
+ Thoi gian: 14h30
\ - Phong GD&DT tiep nhan:
3073 S0 GD&PT | -, Quyét dinh thanh 1ap ban coi khao sét
+ Danh sach diéu dong can b, giao vién
- Truong diém khao sét tiép nhan:
+ Danh sé&ch hoc sinh theo phong khao sat
+ Quyét dinh thanh lap diém khao sét
- Tr 14h dén 17h: Cac diém khao sat chuan bi: Van phong pham, gidy nhap,
phu hiéu...
Didm khao |- thén,g bao cho hoc sinh va CMHS sé béo danh, phong khao sét, thoi gian
31/3 sat khao sat ‘
- Niém yét: Danh séch thi sinh theo phong khao sat, so @6 phong khao sat...
(;I'éla %]é//i S GD&DPT |Hoi dong ra dé va in sao dé khao sat lam viéc.
Phong - Tr 9h00 dén 10h00: Cac Ban coi khao sat (phong GD&DT) nhan dé khao
GD&DPT, |sat tai SO GD&PT, tai s6 23 Quang Trung, Hoan Kiém
biém khao |- Trudc 12h30: Cac Diém khao sat nhan dé khao sét tai cac Ban coi khao sét
sat (phong GD&DT)
- 13h00: Diém khao sat bat dau lam viéc:
+ Hop toan bo diém khao sét
04/4 + Kiém tra co so vat chat, dic biét kiém tra may tinh trong phong khao sét
Didm khao dam bao mé;A/ hOa}t dong binh thuong
st - 14h30: Phén cong CBGS, CBKS

- 14h45: CBGS va CBKS Vé vi tri dugc phan cong
- 14h55: Phat dé khao sat cho hoc sinh

- 15h00: Tinh gio lam bai (45 phat).

- 15h45: Thu bai khao sat.



mailto:qlt-kdcl@hanoiedu.vn
mailto:qlt-kdcl@hanoiedu.vn

Thoi gian Pon vi Noi dung
- 16h00-16h30: Niém phong tdi bai khao sét, ho so khao sat. Ban giao bai
khao sat va ho so khao sat vé Phong GD&DT theo quy dinh.
Phong Trudc 18h00: Nop bai va ho so khao sat cua cac diem khao sat trén dia ban
GD&DT |vé S6 GD&DT, s6 23 Quang Trung, Hoan Kiém
Tu 05/4 Ban lam ) . T,
4én 07/4 phach 8h00: Ban lam phéch lam viéc tai So6 GD&DT
Tw08/4 | Banchim |z . oo
dén 12/4 khio sat T6 chic cham bai khao sat tai S0 GD&DT
Tu 13/4 \ jr L Ap it s o4
dén 20/4 S6 GD&DT |Duyét két qua khao sat
24/4 S GD&DPT |Thong bao két qua khao sét vé cac phong GD&DT




Phu luc I1:

TIEU CHUAN CO SO VAT CHAT CUA PIEM KHAO SAT
KY KHAO SAT TIENG ANH CUA HQC SINH LOP 5 NAM HOQC 2016-2017
(Pinh kem cong van so 141 /SGD&PT-QLT ngay 22 thang 03 nam 2017)

Co s vat chat phuc vu cho Diém khao sat gom:

1. Phong lam viéc cua Diém khao sét: 12 01 phong hop cua nha truong c6 du chd dé
hop toan thé thanh vién Diém khao sat, trong d6 bd tri: 01 bang dé niém yét cac thong bao
va danh sach phan cong CBGS,CBKS:; 01 dién thoai ¢ dinh c6 loa ngoai; 01 tu dung dé va
bai khao sat; van phong pham cho lanh dao Piém khao sét.

2. Phong khao sét:

- Mdi phong khao sét b6 tri 01 mdy vi tinh (dd duoc cai phan mém Windows Media
Player) c¢6 6 dia CD va 01 loa ngoai c6 cong suat toi thiéu 30W; may tinh va loa phai dit &
ban giao vién;

- Mbi phong khao sét phai du 24 chd ngdi, kich thudc phi hop véi hoc sinh va dam
bao khoang céach gitra cac hoc sinh theo hang ngang khong dudi 1,2 mét. Phong khao sét phai
dam bao anh sang, thoang, sach, mat ban va ghé phai dam bao vé sinh. Cua ra vao, ctira s
phai dam bao an toan cho phong khao séat va phai du kin dé &m thanh bén ngoai khong lam
anh huong dén bai 1am cua thi sinh;

- Tai hanh lang cia mdi phong khao sat c¢6 1 ban dé cap sach, tu trang cua hoc sinh.

3. Vian phong pham, thiét bi khéc:

- Piém khao sat chuan bi: gidy nhap (gidy tring A4 c6 diu treo caa Piém khao sat),
tai dung bai khao sét (tGi s6 1), tii dung dé khao sét thira, tai s6 2 va tdi sé 3 (dung giay xi
ming c6 dan nhin theo mau cua Sé), phu hiéu, bat bi dung phat cho CBKS (chi diing mot
trong hai mau den hodc xanh den), phan viét (dé ghi SBD trong phong khao sat), kéo (dé cat
tai dung dé khao sat), gidy niém phong...

- Piém khao sat chuan bi may phat dién dy phong c6 cong suat dua dé phuc vu 01 may
photocopy va cac may tinh trong phong khao sat.
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Phu luc I11:

NHIEM VU CAC THANH VIEN CUA PIEM KHAO SAT
KY KHAO SAT TIENG ANH CUA HQC SINH LOP 5 NAM HOQC 2016-2017

(Pinh kém céng van sé 741 /SGD&DT-QLT ngay 22 thang 03 nim 2017)

I. NHIEM VU CUA CAC THANH VIEN

1. Truwéng diém khao sat

- Biéu hanh va chiu trach nhiém vé toan bd cong viéc cua Diém khao sét;

- Xt Iy cac sai pham khi CBKS vi pham quy ché; Xem xét, két luan va kién nghi cac
hinh thac ky‘luat doi vai nhitng thanh vién vi pham Quy ché tuy thuéc vao nhiém vu duoc
phan coéng; dé nghi khen thudng nhiing thanh vién c6 thanh tich;

- Thyc hién cac nhiém vy khac do Chu tich Hbi dong khao sét giao.

2. Phé truéng diém khao sat

- Gitp Truong diém khao sat diéu hanh mot sb cong viéc cua Biém khao sat va chiu
trach nhiém trudc Chu tich Hoi dong ve nhirng phan viéc dugc phéan cong;

- Pam bao moi CSVC, thiét bi, phuong an dam bao an ninh, trat tu theo dung quy
dinh;

- Trong thoi gian khao sét, Pho trudng diémqkhéo sat khong duoc dén khu vuc phong
khao sat khi chura dugc su cho phép cua Truong diém khao sat;

- Thuyc hién céc nhiém vu khac do Truong diém khao sét giao.

3. Thw ky diém khao sat

- Chiu tréch nhi¢m trude Truong diém khao sat vé viéc soan thao cac van ban, lap céc
bang biéu theo quy dinh, ghi bién ban cac cugc hop cua biém khao sat;

- Thyc hién cac nhiém vy khac do Truang diém khao sét giao.

4. Can b khao sat

a) Phai c6 mit dung gio tai Biém khao sat ¢é 1am nhiém vu. Trong khi thuc hién
nhiém vu coi khao sat, khong dqu mang cac phuong tién thu phat t‘h(A)I’lg tin; kl}éng duoc
lam viéc riéng, khong duoc hut thuoc, khong dugc sir dung céac loai do uong c6 con;

~ b) Hai CBKS chi duoc ding but do Truong diém khao sat phat dé ghi ho tén va ky &
phan phéach cua to giay khao sat, giay nhap caa hoc sinh;

_ ¢) Khi c6 hiéu lenh, CBKS thi hai tiép nhan ho so khao sat, CBKS thir nhat tiép nhan
tui dé khao sat va cung Ién phc‘mg khao sat, kiem tra phong khao sat; CWBKS thar hai ghi so6
bao daph (SBD) du 6 chit s6 1én mat ban theo quy dinh cta Trudng Eiiém khao Sét;‘CBKS
thar nhat goi tén hoc sinh vao phong khao sat; CBKS thir hai hudng dan hoc sinh ngoi dung
chd quy dinh va kiém tra cac vat dung hoc sinh mang vao phong khao sat;

_ d) Saukhi thi sinh vao phong khao sét, CBKS thir hai nhic nho hoc sinh nhing diéu
can thiet \{é ky luat phong khao sat; ghi r6 ho tén va lg)'/ tén vg‘:\o cac to giay khéo S{S\t, gidy
nhap du dé phat cho hoc sinh (khong ky thira); hudng dan va kiém tra hoc sinh gap giay khao
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sat dtng quy cach, ghi sé bao danh va dién du cac muc can thiét & phan phach cua giay khao
sat trude khi 1am bai: ho, tén, SBD (ghi day du 6 chit s6 vao 6 6 ké san), tén truong tiéu hoc;

@) Khi co hiéu Iénh, CBKS thir nhat tién hanh cat tai dé khao sét; khi cit tai dé khao
sét, vét cat dé chira lai mot doan tai dé khao sat sao cho khong duogc roi khoi tai dé khao sat.
CBKS thir nhit mé bi dé khao sat va rat dé sao cho khoang 1/3 t& dé ra khoi miéng tai dé dé
kiém tra sb luong dé khao sat, néu thira, thiéu can bao ngay cho Truéng diém khao sét xu ly;
phat d& khao sat cho tirng hoc sinh; trong khi CBKS thir nhat phat dé cho hoc sinh, CBKS
thar hai quan sat va git trat tu phong khao sat;

e) Hai CBKS doc k¥ va thuc hién dung huéng dan sir dung dia CD kiém tra ki ning
nghe; khi md dia CD, chu y diéu chinh 4m lugng du 16n dé thi sinh trong phong khao sat
nghe r6 nhung khong qua 16n dé anh hudng dén cac phong khao sat khac. Chi y: trong dia
CD di ghi du sb lan nghe theo quy dinh, CBKS chi can bat CD mét lan cho dén hét (bat dau
bai khao sat nghe 1a mot nhac hiéu, két thic bai nghe 12 mot nhac hiéu).

) Ngay sau khi phat dé khao sat, CBKS yéu cau hoc sinh kiém tra tinh trang cua dé
khao sat, néu hoc sinh thay dé bi thiéu cau, rach, mo, nhoe thi phai bdo cdo CBKS cham nhat
15 phat sau hiéu lénh phat dé khao sat dé kip thoi xir 1y;

Tat ca nhimng truong hop phat sinh vé dé khao sat CBKS phai bao cdo cho Truong
diém khao sat ngay sau khi phat hién qua CBGS.

h) Khi hoc sinh bat dau lam bai khao sat, CBKS thir nhat ghi rd ho tén va ky vao cac
to gidy khao sat, gidy nhap caa hoc sinh; CBKS thir hai bao quat chung. Trong thoi gian lam
bai, mot CBKS bao quat tir diu phong dén cudi phong, CBKS con lai bao quét tir cubi phong
dén dau phong cho dén hét gio khao sat; CBKS phai ngdi ding vi tri quy dinh (CBKS thi
nhat ngdi & khu vuc ban gido vién, CBKS tht hai ngdi ¢ khu vuc cudi phong khao sat);
CBKS khéng di lai nhiéu trong phong khao sat, khong duoc ding gan hoc sinh, gilp d& hoc
sinh 1am bai khao sat dudi bat ky hinh thirc nao; chi dugc tra 10i cong khai cac cau hoi cua
hoc sinh trong pham vi quy dinh;

i) CBKS phai bao vé dé khao sat trong gio khao sat, khong dé lot dé khao sat ra ngoai
phong khao sat. Sau khi tinh gid 1am bai 10 phat, CBKS nop cac dé khao sat thira da dugc
niém phong cho ngudi dugc Trudng diém khao sat phan cong;

K) Trong subt thoi gian 1am bai khao sét hoc sinh khong duoc ra khoi phong khao sat.
Néu hoc sinh nhat thiét phai ra khoi phong khao sét thi CBKS thu bai lam, dé khao sét, gidy
nhap caa hoc sinh va phai bao cho CBGS dé giai quyét;

I) Néu c6 hoc sinh vi pham thi CBKS phai 1ap bién ban theo dung quy dinh. Néu c6
tinh hudng bat thuong phai bao cao ngay cho Trudng diém khao sat;

m) Khi c6 hiéu Iénh hét gio 1am bai, CBKS thir nhat phai yéu cau hoc sinh ngirng 1am
bai va tién hanh thu bai, ké ca bai khao sét cua hoc sinh da bi lap bién ban. CBKS thi hai
duy tri trat tu va ky luat phong khao sat; CBKS thir nhat vira goi tén tirng hoc sinh 1&n nop
bai vira nhan bai khao sat cia hoc sinh. Khi nhan bai, phai dém du sb to gidy khao sat cua
hoc sinh da nop, yéu cau hoc sinh ky t&n vao 02 Bang ghi tén hoc sinh khao sat; ddi véi hoc
sinh khdng du khao sat, CBKS thir nhat gach chéo vao 6 chit ky trong Bang ghi tén hoc sinh
khao sat (02 ban). Thu xong toan bd bai khao sat CBKS méi cho hoc sinh roi khoi phong
khao sat;
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n) Cac CBKS kiém tra sap xép bai khao sét theo thir tu ting dan cua sé bao danh; cac
bai khao sat trong phong dugc 16ng vao nhau theo tht tw SBD tir nhé dén I6n (SBD nho ¢
ngoai, SBD Ién & trong). Cac bién ban xu ly ky luat (néu co) phai kém theo bai khao sét cua
hoc sinh. CBKS thir nhat truc tiép mang tai bai khao sét, cing CBKS thir hai d&én ban giao
bai khao sat cho Truéng diém khao sat hoic nguoi do Truong diém khao sét ty quyén ngay
sau budi khao sat. Mdi tdi bai khao sat phai duoc kiém tra cong khai va d6i chiéu sb bai va
s6 to cua ting bai kém theo, Bang ghi tén hoc sinh khao séat va céc bién ban xir ly Ky luat
cuing tang vat (néu c); cho 01 Bang ghi t&n hoc sinh khao sét cling véi tap bai khao sat vao
tdi s6 1, con lai 01 Bang ghi tén hoc sinh khao sat nop lai cho Truong diém khao sat hoic
ngudi do Truong diém khao sat ay quyeén;

0) Sau khi ban giao xong bai khao sat, tai dung bai khao sat va Bang ghi tén hoc sinh
khao sét cua tirng phong khao sat duoc thu ky ctua Piém khao sat cling hai CBKS niém phong
tai chd (01 Bang ghi tén hoc sinh khao sat duge niém phong cung tai dung bai khao sat, 01
Bang ghi t&n hoc sinh khao sat dugc sap xép theo phong khao sat). Méi tdi bai khao sat dan
3 nhan niém phong vao chinh gitta 3 mép dan, hai CBKS ky giap lai gitta nhdn niém phong
va tii dung bai khao sat. Truong diém khao séat hoic nguoi do Truong diém khao séat uy
quyén va hai CBKS ghi rd ho tén va ky vao bién ban ban giao.

5. Can b giam sat

- Giam sét viéc thuc hién chac trach, nhiém vu cia CBKS, cac thanh vién khac lam
viéc tai Biém khao sat va viéc lam bai caa hoc sinh;

- Kip thoi nhac nhé CBKS va bo phan phuc vu; 1ap bién ban néu cac thanh vién trén
vi pham quy ché khao sét;

- Kién nghi Truéng diém khao sat dinh chi viéc thuc hién nhiém vy hoic thay doi
CBKS va bo phan phuc vu néu ¢é vi pham.

I1.MOT SOLUUY

- Khi 1am nhiém vu coi khao sat, cac thanh vién trong Diém khao sat phai deo phu
hiéu, khong mang cac phuong tién thu phat théng tin ca nhan;

- Truong hop CBKS, nhan vién phuc vy dugc phan cong 1am nhiém vu tai Biém khao
sat ¢6 1y do dic biét phai nghi coi khao sat, Truong diém khao sat dé nghi Hiéu truong nha
truong, Trudng phong GD&DT ¢ gido vién nghi coi khao sat cir nguoi khéc thay thé kém
theo Gidy gidi thiéu; truong hop Hiéu trudng, Truong phong GD&DT khéng ctr ngudi thay
thé Truong diém khao sat phai bdo cdo vé Hoi dong khao sat cua So theo s6 may
0438.253.743,;

- Truong hop lanh dao Diém khao sat vi 1y do dac biét khdng thé 1am nhiém vu, ban
lanh dao Diém khao sat phai b4o cdo va cir nguoi dén S6 GD&PT nhan Quyét dinh thay thé.
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Phu luc IV:

TRACH NHIEM CUA HQC SINH TRONG PHONG KHAO SAT
KY KHAO SAT TIENG ANH CUA HQC SINH LOP 5 NAM HOQC 2016-2017

(Pinh keém céng van sé 741 /SGD&PT-QLT ngay 22 thang 03 nam 2017)

1. Hoc sinh duoc mang vao phong khao sat bat viét (khdng ding bat mue do), bat
chi, thuéc ke, tay;

2. Hoc sinh khéng duoc mang vao phong khao sét vii khi, chat gay no, gy chay,
dd udng c6 con, giay than, but xo4, tai liéu, thiét bi truyén tin hoac chira théng tin c6 thé
loi dung dé gian lan trong qué trinh 1am bai khao sét va qué trinh cham khao sat;

3. Trong phong khao sat, phai tuan tha cac quy dinh sau day:

a) Ngdi dung vi tri c6 ghi sb bao danh cia minh;

b) Trudc khi 1am bai khao sét, phai ghi day du s béo danh vao bai khao sat, gidy
nhap;

¢) Khi nhan dé khao sét, phai kiém tra ky s6 trang va chat luong cac trang in. Néu
phét hién thay dé thiéu trang hozc rach, hong, nhog, mo phai bao céo ngay véi CBKS,
cham nhat 10 phut sau khi phat d¢;

d) Khi c6 hiéu Iénh hét gio 1am bai, phai nging 1am bai ngay;

d) Khong dugc roi khoi phong khao sat trong sudt thoi gian 1am bai khao sat, trir
trueong hop dac biét;

4. Khi c6 sy viéc bat thuong xay ra, phai tuyét dbi tuan theo sy hudng dan cua
CBKS.
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